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SUBJECT: Establistment of a Records Management Progrem
1. In sccordance with CIA Regulaticn end more rogont 25X
ondorsemsnt by the Deputy Director (Admimictration) of an sciive 1
and expended Records Msnsgement Program, | ia 25X1A9
deaignated ¢ Resords Mansgement Officer for the loglstics Of{flicw. A

2. A Resords Memsgemant Progran is being esteblished throughoub
the Agency in an effort to improve standerds and procedures with
regpeot 6 the creation of records; the organisation, nainienance
and uwee of eurront recordsy end the digposition of records mo longsy
naeded for everyday use. The overall Agency Program is under the
supervision of ths Gensral Smima Ofﬁ,ceg Records Services Divialom,
and the logietiocs 0ffice Records Menagemant Offiecer will ot os lieise:
with the Re¢ords Searvices Division and wm adminleter for the Loglsti:o
0ffice the functiene as outlined in CTA Regulstion| | 25X

o 1
3. I¢ ie dseired that each Division end esch eployee of the
logiatice 0ffice coopsrale in the suscessful operelion of this pregran.
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